Guidelines for using the Trevor Calkins’ Mastering the Basics Program 
           




 (Basic Skills Tests - BSTs, in my classroom) 

a) BST book: page for each student, all answer keys, divided into forms B, C, D and E. 
b) Every student has a take-home booklet with a copy of Form A tests and answer sheets – never used for testing. Students use these for study at home or in class. All forms look EXACTLY the same, just different numbers. 
c) Students choose topic they wish to challenge THE WEEK AHEAD – to allow students/parents to prepare well for testing.  Writing their topic choice in their agendas represents their ownership of the process.
d) For testing, students line up in alphabetical order. Alternate the order (i.e. from last to first, from middle to first and then middle to last) to give different students the opportunity to be completed first and have more ‘independent math game’ time after finishing their tests.

e) When they arrive at my desk, students identify which test they wish to write. I record the form of the test I’ve given them beside the topic name on their individual sheet.  I use red ink to indicate tests written in each term.

f) Other students hand out loose-leaf pages, other needed supplies (i.e. protractors for measurement tests, graph paper for data analysis).  Involving the students in the testing process, makes it more of a student-sponsored activity, rather than a ‘teacher test’!  It works into the culture of the classroom very well.

g) Students don’t write on the test page.  They use loose-leaf to show all their work; they must include specific information on their sheets - name, date, test number, test name and form number.

h) Students hand in test sheets and put question sheets in a separate pile.  I allow students to do extra tests, if there’s time. Often, I can mark tests with students right after they’re handed in – very helpful.

i) I mark the tests and record scores and dates on a class list at the back of the answer key booklet. Recording topic number and %.  Errors on tests are celebrated as a way of learning. Students know that they can re-write.
j) Then I transfer the % information to the individual student’s sheet.  That way, I have the information about which test they wrote each week as well as an overview of how well they are doing with each topic.  It is a bit time consuming, but well worth the effort!

k) After we’ve been writing BSTs for a couple of months, we hold tutoring sessions before BST day.  Students who have mastered a topic offer their help to other students who are planning to challenge that specific topic.  I have the opportunity to work with individual students as well. This is highly successful. 

l) I often use the Form A sheets for discussion of skills in whole group teaching sessions of topics I am teaching in the regular math curriculum.  It is helpful to use as an example, because many students will have had the experience of studying or writing them. They benefit from having already seen the tests – building confidence!

m) Each reporting period, I send home the BST record.  I photocopy each child’s form for use in the next term, and then send home the copy with red inked scores, to show which tests have been written in that term.  I use the photocopied sheet for the next term.

n) I make a comment on the report card that refers to how the BST attached form shows the child’s progress.  If I feel that a student has not made sufficient progress, an additional comment is made; otherwise, the BST sheet shows clearly shows parents how their children have done and how much effort they’ve made with their basic skill development.  

o) Lastly, I recommend that you carefully check your materials before copying them because there are some errors on tests and in answer keys.  Be aware!  I also made some changes on tests to make them fit a little better with how I teach specific concepts.  
